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Lottery Report Documentation 

 
The lottery report shall be filed within 30 days of the date of the last draw. The 
lottery report must include: 
 

• A completed lottery report form; 

• A copy of all bank statements for the current lottery license; 

• A copy of all receipts for lottery expenses that wish to be paid with lottery funds  
(The licensee shall indicate any prizes which have been donated on the financial 
report. The value of the donated prizes shall not be deducted from the gross 
receipts); 

• A copy of all cheques used during the lottery license (including cancelled 
cheques); 

• A detailed record of how profits from the lottery have been dispersed; 

• A copy of all deposit slips for the current lottery license; 

• A list of winners and their relevant contact information. 
 
PLEASE NOTE: 

• FINANCIAL STATEMENTS SHALL BE SUBMITTED EVERY SIX (6) MONTHS 
UNTIL ALL THE PROCEEDS GENERATED FROM THE ISSUANCE OF THIS 
LOTTERY LICENCE HAVE BEEN DONATED. 

• ALL REPORTS MUST BE RETURNED 30 DAYS AFTER THE EVENT. FAILURE 
TO DO SO MAY RESULT IN THE CANCELLATION OF YOUR LOTTERY 
LICENSING PRIVLEGES. 

• FINANCIAL REPORTS THAT ARE MISSING ANY OF THE ABOVE 
INFORMATION CAN AFFECT THE ISSUANCE OF FUTURE LICENSES. 

• SHOULD THERE BE ANY DISCREPANCY WITH FINANCIAL INFORMATION IN 
THE REPORT WITH THE SUPPORTING DOCUMENTS; A FULL EXPLANATION 
OF THE DISCREPANCY MUST BE INCLUDED WITH THE REPORT. ANY 
FALSIFICATION OF THE REPORT IS A CONTRAVENTION OF THE CRIMINAL 
CODE AND WILL BE REPORTED TO THE INVESTIGATION SECTION OF THE 
ALCOHOL AND GAMING CONTROL COMMISSION OR THE ONTARIO 
PROVINCIAL POLICE. 


